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Upon Completion, you will be able to:

• Recognize the benefits of uploading files into IPEDS.

• Locate online supporting documentation for creating flat 

files to upload into IPEDS.

• Describe the steps needed to create files to upload to 

IPEDS.

• Define variables used in creating files for uploading into 

IPEDS.

• Describe the steps required to upload flat files into IPEDS.



Raise your hand. . .

 If you are new to TAIR.

 If you are new to IPEDS.

 If you are a first-year or are going to be a coordinator.

 If you are a first-year or are going to be a keyholder.

 If you have been a coordinator for more than a year.

 If you have been a keyholder for more than a year.

 If you currently manually enter your data.



T A R L E T O N  S T A T E  U N I V E R S I T Y

Benefits of using a flat file



Current Process





T A R L E T O N  S T A T E  U N I V E R S I T Y

Locate Documentation







Or. . .













T A R L E T O N  S T A T E  U N I V E R S I T Y

Identify Variables





T A R L E T O N  S T A T E  U N I V E R S I T Y



What the Item says

1-Full-Time, First-Time, degree/certificate-seeking, undergraduate

7-Full-Time, non-degree/certificate-seeking, undergraduate

11-Full-Time, graduate



What you will need

FTPT (1 = Full-time / 2 = Part-time)

FTC (1 = First-Time / 2 = Transfer / 3 = Continuing) 

DS ( 1 = Degree Seeking / 2 = Non-Degree Seeking)

Level (1 = Undergraduate / 2 = Graduate)



T A R L E T O N  S T A T E  U N I V E R S I T Y

Preparing data



T A R L E T O N  S T A T E  U N I V E R S I T Y

Pull / Combine Data
Identify data needed and locations

• CBM’s

• ID

• Semester

• Year

• CRN

• Student Information System

• Class start date

• Academic Period

• Workday

• Instructor Hire Date

• Staff Demographics

• Other Functions

• Race

• Military

ID ACADEMIC_PERIOD CRN

S000000001 202301 10189

S000000001 202301 10504

S000000002 202306 60071

S000000003 202306 60157

S000000004 202306 60052

S000000005 202208 80182

S000000005 202208 80184

S000000005 202208 80616

S000000005 202301 10260

S000000005 202301 10270

S000000005 202301 10307

S000000006 202208 80183

S000000006 202208 80184

S000000006 202208 80162

S000000006 202301 10265

S000000006 202301 10267

S000000006 202306 60093

S000000006 202306 60095



ID Term CRN FTPT FTC DS Level PartA_N

S000000001 202301 10189 1 1 1 1 1

S000000002 202306 60071 1 3 2 1 7

S000000005 202301 10260 1 3 1 2 11

Case when FTPT = 1 and FTC = 1 and DS = 1 and Level = 1 Then PartA_N = 1

          when FTPT = 1 and DS = 2 and Level = 1 Then PartA_N = 7

    when FTPT = 1 Level = 2 Then PartA_N = 11

. . .



Update via IPEDS Definitions

ID SEX student_classification RACE enroll_exclusive enroll_some population status

S000000001 2 1 5 1 0 2 2

S000000002 2 2 7 1 0 1 2

S000000003 1 2 7 1 0 1 2

S000000004 2 1 7 0 0 3 2

S000000005 2 2 7 0 1 3 1

S000000006 2 2 5 0 0 3 1



Verify counts in Excel / Power BI / Tableau



T A R L E T O N  S T A T E  U N I V E R S I T Y

Uploading data



T A R L E T O N  S T A T E  U N I V E R S I T Y



T A R L E T O N  S T A T E  U N I V E R S I T Y



T A R L E T O N  S T A T E  U N I V E R S I T Y



T A R L E T O N  S T A T E  U N I V E R S I T Y

May have trouble with Chrome



T A R L E T O N  S T A T E  U N I V E R S I T Y

Review some Code



/*Part A Unduplicated Count*/
proc sql;
create table PartA as
 select 
 case  when status = 1 and population = 1 and student_classification = 1 then 1 /*Full-time, first-time degree/certificate-seeking 
undergraduate*/
 when status = 1 and population = 2 and student_classification = 1 then 2 /*Full-time, transfer-in degree/certificate-seeking 
undergraduate*/
 when status = 1 and population = 3 and student_classification = 1 then 3 /*Full-time, continuing degree/certificate-seeking 
undergraduate*/
 when status = 1 and population = 4 and student_classification = 1 then 7 /*Full-time, non-degree/certificate-seeking undergraduate*/
 when status = 1 and student_classification = 2 then 11 /*Full-time Graduate*/
 when status = 2 and population = 1 and student_classification = 1 then 15 /*Part-time, first-time degree/certificate-seeking 
undergraduate*/
 when status = 2 and population = 2 and student_classification = 1 then 16 /*Part-time, transfer-in degree/certificate-seeking 
undergraduate*/
 when status = 2 and population = 3 and student_classification = 1 then 17 /*Part-time, continuing degree/certificate-seeking 

undergraduate*/
 when status = 2 and population = 4 and student_classification = 1 then 21 /*Part-time, non-degree/certificate-seeking 
undergraduate*/
 when status = 2 and student_classification = 2 then 25 /*Part-time Graduate*/
 else . end as LINE,
 RACE,
 SEX,
 count(*) as COUNT
 from student_enrollment
 group by calculated LINE, RACE, SEX;
quit;



‘Year’ ID Type_A Gender_Code Race_Code CIP_Code Age_Code Student_Level_B Residence Res_Code

2023 S000000001 25 1 7 99.0000 21 3 14 48

2022 S000000002 11 2 7 99.0000 8 3 14 48

2022 S000000003 11 2 5 99.0000 9 3 14 48

2023 S000000004 11 2 5 99.0000 9 3 14 48

2023 S000000005 25 1 7 99.0000 21 3 14 48

2022 S000000006 25 1 7 99.0000 21 3 14 48

2022 S000000007 17 2 5 52.0000 21 1 14 48



proc sql;

create table Upload as /*Part A Totals*/

 select 

 "UNITID=000000,SURVSECT=EF1,PART=A,CIPCODE=99.0000,LINE="||Type_A||",RACE=

"||

 Race_Code||",SEX="||Gender_Code||",COUNT="||

 Strip(Put(sum(sum(Student,0)),6.)) as Upload Length=2000 

  from data group by Type_A, Gender_Code, Race_Code;

 insert into Upload  /*Part A by select CIP codes*/

  select 

 "UNITID=000000,SURVSECT=EF1,PART=A,CIPCODE="||CIP_Code||",LINE="||Type_A

||

 ",RACE="||Race_Code||",SEX="||Gender_Code||",COUNT="||

 Strip(Put(sum(sum(Student,0)),6.)) as Upload

  from data where CIP_Code ne "99.0000" group by CIP_Code, Type_A, 

Gender_Code, Race_Code;



Questions?



https://www.airweb.org/

877-225-2568

IPEDSHELP@RTI.ORG
IPEDS KNOWLEDGE EXCHANGE

Primary Resources



John Carroll

jcarroll@tarleton.edu



Scan the QR code to complete the session survey.
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